
General Fire Notice  

Any Person Discovering a Fire Must:  

Main Church:  

• Raise the alarm by immediately activating the air horn.  

Halls for All:  

• Raise the alarm by immediately breaking the nearest fire alarm call point  

On Hearing the Alarm:  

• All persons will leave the building by the nearest available exit and   
proceed to the assembly point in the Car Park or at the front of the building  

• Follow the direction of any Usher or Volunteer assisting evacuation  

• At all times act quietly and calmly.  

• Do not stop to collect personal belongings  

• Once outside the person in charge will call the Fire Brigade - dialling 999. 

 
The responsibility for safe evacuation will remain with the Organiser of each 
event/user group, who will be considered the ‘Responsible Person’ unless 
another is nominated. The Fire Brigade will liaise with this person. 
The Halls Management expect and will ensure reasonable compliance with Fire 
Safety including relevant H&S Policies and Procedures from any Occupier.  
 
All occupiers must reasonably comply with the conditions placed upon them by 
the Halls Management Committee and the findings of any Fire Risk Assessment 
completed.  
 
The Evacuation Strategy for the building is “Simultaneous Evacuation”. 
Simultaneous Evacuation is whereby all occupants leave the building, 
regardless of the location of any fire, upon persons shouting ‘fire’ or, hearing 
the fire alarm system, followed by calling the Fire Service as detailed in fire 
action notices. 

 
Declaration:  I ________________________________, as the organiser and 
responsible person for our event/group, confirm that I have read and 
understood the General Fire Notice relating to Halls for All, and the 
accompanying notes.  I have been shown and understand the locations of the 
fire alarm call points, fire exits and assembly points and will comply with the 
fire risk policies explained to me. 
Date. __________________ Organiser contact number. __________________ 


